
Nappy Changing Policy and Procedure 

 

All children should have their nappy changed as often as required. Children should be 

checked to ensure their nappy is clean before they go home.  

Parents to supply nappies and any special wipes in the child’s bag daily.  

Nappy changing is done by all members of staff on a rota basis. At the Village Hall, we use 

the stage area to change nappies to protect the member of staff and we arrange boxes to 

create a shield to give privacy to the child. At the Scout Headquarters, we use the disabled 

toilet area, leaving the door open to protect the member of staff. Staff members should use 

this time to engage with and talk to the child. 

 Practitioners should get the child’s bag from their peg before starting to change the 

child.  

 Practitioners should wear a protective apron and plastic gloves and ensure the 

changing mat is clean by wiping with an anti-bacterial wipe before changing the 

child.  

 Practitioner should remove the child’s lower clothing and shoes, remove the soiled 

nappy and place in sangenic unit.  

 Gently clean the child using a baby wipe to remove all soiling, wiping from front to 

back. Place any soiled wipes in the sangenic unit.  

 Put clean nappy on child, replace and fasten all lower clothing and shoes and return 

the child to the room.  

 Practitioner should then clean the mat with anti-bacterial spray or wipes and place in 

sangenic unit. Wipe apron with anti-bacterial wipe and place gloves in sangenic unit.  

 Put child’s bag back on their peg and complete the nappy changing log to show when 

the child was changed.  

 If changing more than one child, gloves should be changed and the changing mat 

cleaned between each child.  

 Wash your hands when you have finished. 

At the end of each day, the sangenic unit should be emptied into the waste bin situated in 

the disabled toilet for disposal. Disinfect lid before replacing.  
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